
My Invoices
Paying an invoice after submitting a permit application:

1. Your application has been submitted and a permit number has been generated. 
Click “Add to Cart” to pay initial permit fee. You can also click on “Continue to 
permit” to view your permit details.

If you choose to continue to your permit case, you can click “Add to Cart” within 
the permit details page to add invoice to your cart.

2. When you are ready to make a payment, click “Check Out.”
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3. Enter your payment information then click “Make Payment.”
Payment Tip: Make sure to include the “/” when entering in the expiration date.

4. A confirmation screen will appear upon payment. Print for your records.
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Dashboard- My Invoices 

Clicking the circles or “View My Invoices” provides a detailed invoice list which is 
organized by invoice number, date, status, case number and address.

For a detailed invoice description (fee breakdown), click on the invoice number.

Invoices can be sorted by Unpaid, Paid, 
or Voided. The shopping cart allows 
JCDS users to view, add, pay or remove 
invoices and displays single or multiple 
cases associated with each invoice.
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Paying an Invoice from Dashboard: 

1. Select an invoice from the list and click “Add To Cart.”
2. From the shopping cart, you can pay all invoices at once or individually. Select 

“Remove” to delete any invoice.
3. Select “Check Out” when ready to make a payment. It is recommended to 

check invoice number and permit number to make sure you are paying the 
correct invoice.

4.     Enter payment information and click “Make Payment.” 
Payment Tip: Make sure to include the “/” when entering in the expiration date.
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5.    A confirmation screen will appear upon payment. Print for your records.
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