
Resubmitting Files

IMPORTANT: All previous relevant pages within that file card must be 

resubmitted with the corrections included and the rejected pages 

removed.

1. Files- By clicking “Resubmit” either on the file card or the short cut, the next 

screen is the “Resubmit File(s)” screen. Proceed to uploading by clicking “Next.”

2. Reviews- This step is the last indication of what corrections are required for 

resubmittal. you can click on the blue link to view the corrections on the files. You 

must “Acknowledge” the corrections using the toggle button. Then click “Next.”



3. Resubmit- Click “Select File” to browse your computer for the complete file you 

will resubmit. Refer to “Helpful Links” for file naming convention to name your 

documents correctly. When the file is found, click “open” to populate.

4. The new file is ready to upload. Click “Cancel” if the wrong file was uploaded. 

Then repeat the process above. If the file is correct, click “Submit.”

Following submittal, a success 

message will appear. 



5. No further action is required. To view the next version that was uploaded, check 

under the “Attachments” tab.


